[image: image1.jpg]MEALS
VICTOR IAV




As we are now incorporated there are a few compulsory administration task that need to be done by every member as soon as possible.

· Every member must fill out, sign and date a association member registration form

· Every member must be notified of an AGM and the basic rules of the association.

· Any member if they wish can nominate for the association committee

Please read the following association rules

Under the terms of our compulsory adopted constitution all members must officially join the organisation and sign an agreement that they will allow an elected committee to make decisions for them.  (Once incorporated every new group either agrees to a standard format constitution or they can develop their own at an increased cost of registration). The basic rules of the group under that constitution are

· Each year all committee positions will become vacant and any member can stand for election to the committee or to a particular position on the committee. 

· Nominees must state their intentions 30 days prior to the Annual General Meeting

· An Annual General Meeting must take place within 90 days of incorporation and not less than 30 days after members are notified in writing of the AGM and where it is to be held.

· A financial report must be given to the group during this AGM.

· The group must ratify the authenticity of the Financial Report and recommend a copy go on record & sent to the appropriate government agency

· Each group must elect at least 4 members to take on the roles of President, Secretary, Treasurer & Public Officer

· The 4 or more members are elected to the committee & then the committee can then appoint job roles for those committee members

· If more than 1 person wishes to nominate for a particular role on the committee the whole membership will elect by ballot the position holder.

· All members must register in writing to abide by the decision made by the elected committee

· All members must be notified in writing of any fee increase. 

· The committee can waive fees in certain circumstances. 

· If a member feels that the committee is not representing the best interests of its members they can raise issues at the general meetings or write to the committee to call an extraordinary meeting to discuss important issues.

Please fill out the following form and post it along with your payment of $80 to

Meals Victoria

PO Box 4190, Doncaster Heights 3109

	MEALS VICTORIA (Victorian Meals on Wheels Association)

Registration Form  ABN 14067 381 838
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	MEMBERS NAME :



	WORKPLACE OR ORGANISATION:



	WORKPLACE OR RESIDENTIAL ADDRESS :



	WORKPLACE OR RESIDENTIAL POSTAL ADDRESS



	EMAIL ADDRESS :



	DATE: 


	

	WORK PHONE NUMBER :


	WORK FAX NUMBER
	MOBILE NUMBER

	I agree to abide by the basic constitution listed above of Meals Victoria (Victorian Meals on Wheels Association Inc) and accept that the elected committee will have the right to make decisions on behalf of the membership. I will behave in a manner that does not bring the group or its affiliates into disrepute and play an active role in the aims and objectives of the group. If I feel that the committee is not representing the best interests of its members I am aware I can ask the committee to call an extraordinary meeting to discuss issues. 



	Name:  …………………………………………………………………

Signature   ………………………………………

Date :  ………………………….




